Funding support from Danehill Parish Council

GRANT APPLICATION FORM
To apply for financial support in the form of a grant from the Parish Council it is necessary to complete this form and return it to the Clerk to the Council. If your organisation has had a grant previously you are not guaranteed to receive financial support again, however you are not excluded from applying again, but a fresh application will be required each time.

It is accepted that not all aspects of the appraisal form will be relevant to all projects. If you are in any doubt, please discuss the issue with the Clerk to the Council:
Email: clerk@danehill-pc.org
Eligibility criteria

1. Grants cannot be made retrospectively and application must be made in advance of the project commencing.

2. Awards may be for start-up initiatives for new organisations/projects as well as grants for existing organisations.

3. Applications will be considered for day-to-day running expenses and individual projects.

4. Grants awarded must be:

· to benefit the parish and its residents – and the application should demonstrate clearly how the grant will help and how many people will benefit

· For a specific purpose and which is not directly controlled or administered by the council.

· Not for an individual

· Not for religious purposes

· Not for political purposes

· Not for private organisations operated as a business to make a profit or surplus

When to apply

Whilst ad-hoc requests can be made at any time, the parish council consider the next round of annual donations at their preparation to their annual budget in November. Ideally, organisations would write/apply in time for that – and monies would become available for payment in April the following year.

	1. Primary Information
	

	Organisation name
	

	Named Contact details 
	Name

Address

Telephone number

Email

	Preferred method and times of contact/availability
	

	Name of the project/purpose of grant
	

	Amount sought
	

	Proposed start and end date of the Project
	


	2. Project/grant requirement
	

	Details of the project / grant requirement
	

	Evidence of need – tell us clearly how the grant will help your organisations and users – what difference will this grant make?
	

	How many people of Chestfield will benefit?
	


	3. FINANCIAL INFORMATION
	

	Overall cost of the project


	

	Amount sought


	

	Details of any other own or external funding


	

	Estimates

Two estimates are required for projects with a total cost of up to £5,000. 

Three quotes must be provided for projects over £5,000. 


	Please detail supplier and total amount:

1.

2.

3. 

Please indicate which of the above is your preferred supplier (and any reason why):




	4. OTHER
	

	Any other appropriate additional information that supports the application
	


CHECK LIST

	I have enclosed:
	Please tick

	This application form, fully completed


	

	A copy of the organisation’s constitution and/or

membership rules


	

	A copy of the organisation’s Child Protection Policy (if applicable, if working or in contact with children).


	

	Copies of audited accounts or accounts that have been examined by a suitably qualified person, for the previous financial year

Or

in the case of a newly formed organisation, a detailed budget and business plan.  

	

	Any other appropriate additional information that supports the application.


	

	I confirm that my organisation has a bank account in its own name with a minimum of two authorised and unrelated representatives required to sign each cheque.


	Please tick:

	If the parish council consider a site visit of any works or activities to be necessary, in order to fully understand the project concerned, my organisation would be happy for them to visit at a mutually agreed convenient time. This site visit could be prior to beginning the project, and/or once it is up and running. 

	


Signed: ..........................................................................
Name:  ..........................................................................
Date:    ..........................................................................
